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INVESTOR IN PEOPLE



Application for employment
	VACANCY APPLIED FOR


	

	Title
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	Branch
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	Where did you see the advertisement?  
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	PERSONAL DETAILS



	

	Name
	[image: image4.wmf]



	Address
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	NI Number
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	Home
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	Mobile
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	Daytime
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	Email
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	MEDICAL RECORD



	

	All appointments to The Bradfords Group are subject to completion of a Medical Check Form. It may become necessary to provide further medical information or undergo a medical examination before an appointment can be confirmed.

	Number of days sickness in past three years  
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	Number of Occasions  
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Any explanatory comments you feel are relevant  [image: image13.wmf]





	EDUCATION AND QUALIFICATIONS


	

	Full-time education (since the age of eleven)

School/University/College Attended
From
To
Examination Passed (Subjects and Level)
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	Other courses (including part-time and correspondence courses) - with dates
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	Any other qualifications not covered above
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	CURRENT OR LAST EMPLOYMENT



	

	Date of Joining  
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	Date of Leaving
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	REMUNERATION

	Name and Address of Employer
	(Current or Last Employment)
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	Basic Salary
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	Bonus/Commission
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	Per Annum            £
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	Nature of Business
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	Pension Terms
	

	Size (Turnover and/or Employees)
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	Your Job Title
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	Other Benefits
	

	To whom are/were you directly responsible
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Please describe your job, including details of your responsibilities and activities, with reference to any special achievements. 
If appropriate, emphasise those aspects of your job particularly relevant to this application.
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	OTHER WORKING EXPERIENCE


	

	Please show your last three appointments, most recent first. Alternatively attach your CV instead of this section.

From/To

Employer

Nature of Business

Size (Turnover or employees)

Location of Job

Position Held

Main Responsibilities and Activities

Reason For Leaving
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	REFERENCES


	

	You will be asked to provide details of at least 2 work referees during your interview. No present or former employer or referee will be approached without your specific permission.


	SUPPORTING STATEMENT / ADDITIONAL INFO
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	PERSONAL TRANSPORT


	

	Do you have a current full driving licence?
	Yes/No
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Please provide details of any current motoring convictions disqualifications or penalty points
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	DISCLOSURE OF CRIMINAL OFFENCES - REHABILITATION OF OFFENDERS ACT 1974


	

	The Rehabilitation Of Offenders Act 1974 gives individuals the right not to disclose details of old offences which are seen as ‘spent’


Please give details, including dates and places of pending prosecutions and convictions, cautions and bind-overs since the age of 17 years, that are not ‘spent’.
[image: image56.wmf]




	Disability Discrimination Act 1995


	

	Bradfords welcomes applications from people with disabilities. The Disability Discrimination Act defines a person as having a disability if he or she “has a physical or mental impairment which has substantial and long term adverse effect on his or her ability to carry out normal day to day activities”.

Wherever possible and reasonable we will make adjustments to enable a person with a disability to access the applications and appointment process fairly.
Do you consider yourself to have a disability?

Yes
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No

[image: image58.wmf]


If you are offered an interview, would you welcome a pre-interview 
meeting or discussion to identify any particular need that you may have?

Yes

[image: image59.wmf]


No

[image: image60.wmf]


ASYLUM AND IMMIGRATION ACT 1996

Under this Act we have to ask you for proof of your right to work in the UK. Therefore, you will be asked to provide a “defined” document such as P45, P60, Visa or Passport if you are selected for interview.

DATA PROTECTION ACT 1998
The Bradfords Group is registered under the Data Protection Act 1998 to hold some information about employees and applicants on computer

systems. This data is primarily for salaries, pension administration, monitoring and statutory reporting purposes.

EQUAL OPPORTUNITIES

The Bradfords Group intends to ensure that no employee or job applicant should receive less favourable treatment than another on the grounds of race, colour, nationality, ethnic or national origins, religion or belief, gender, sexual orientation, disability, age, marital status, domestic responsibilities, political or trade union activity or other form of discrimination. Our recruitment practices will exclude any assumptions, preferences or judgements that are not job related. Information provided by applicants will be treated as confidential.



	FURTHER INFORMATION


	

	Are there any further points you would like to make us aware of?
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If you are submitting this application electronically, please check the box below. Alternatively if you are printing and posting the form, please sign below in the space provided.

 FORMCHECKBOX 
 I certify that the factual statements contained in this application are, to the best of my knowledge, true. 
Signature __________________________________________     Date:  [image: image62.wmf]
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